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Executive Summary
[Provide a brief overview of the report. What is the purpose? What are the key findings? What action is recommended? Keep this to 2-3 paragraphs maximum.]
Background
[Set the context. Why was this report created? What problem or opportunity does it address? What is the scope?]
Findings
Key Finding 1
[Describe the finding. Include relevant data, observations, or evidence.]
Key Finding 2
[Describe the finding. Include relevant data, observations, or evidence.]
Key Finding 3
[Describe the finding. Include relevant data, observations, or evidence.]
Analysis
[What do the findings mean? Connect the dots. Identify patterns, implications, or risks. This is where you add your insight.]
Recommendations
[Based on your analysis, what should be done? Be specific and actionable. Prioritize if possible.]
Next Steps
[What happens after this report? Who does what? By when? Keep it concrete.]
Appendix
[Optional. Include supporting data, detailed charts, methodology notes, or references here.]

