WEEKLY STATUS REPORT
Weekly Status Report
	Name:
	[Your Name]

	Week Ending:
	[Date]

	Project/Team:
	[Project or Team Name]



Summary
[Brief 2-3 sentence summary of the week's progress and overall status]

Accomplishments This Week
1. [What you completed]
1. [What you completed]
1. [What you completed]

In Progress
	Task
	% Complete
	ETA

	[Task description]
	[XX%]
	[Date]

	[Task description]
	[XX%]
	[Date]



Planned for Next Week
1. [What you plan to work on]
1. [What you plan to work on]
1. [What you plan to work on]

Blockers / Issues
1. [Blocker or issue - include who/what is needed to resolve]
1. [Blocker or issue]

Help Needed / Decisions Required
[Any decisions or approvals needed from leadership]

Additional Notes
[Any other relevant information]
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